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Click here to start the process 
of your registration. 
 

Click here 
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Write here your access 
code we sent to you by 
e-mail. 

Write here all your 
names. 

Write here all your 
surnames. 

Write here your birth’s 
date. 
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Choose your 
country from the 
menu. 

Write the town 
of your birth. 

Click here to proceed. 
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Choose your 
country from the 
menu. 

Flag here. 

Don’t fill out 
these fields. 

Click here to proceed. 
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Flag here. 

Write here your 
mobile phone. 

Click here to agree 
to the handling of 
your personal 
data. 

Write here your 
e-mail. 



 27 

�
�
�	�������������������������������
������������/���� �������
������/�=�	
��
��>��	��	
��
�7 �
�

�
�

Click here to print the 
memo with the data in 
this page. 

University residence 

Private room. 

Choose your 
favourite 
accomodation 
from the menu. 

Other. 
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For more detailed information visit the Italian National Police (Polizia di Stato) website at 
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4. 

 

Click 
“Appelli”  


Î
Î
Î
Î �������������������������������������������������������� 

After the login a similar 
page will appear. 
At the top you can read 
your name, surname and 
ID number. 


Î
Î
Î
Î  
 
 
In this page you can also 
find information about 
your student status  


Î
Î
Î
Î  

//HARRY POTTER – [MAT. 123456] 
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5.

 
 
6.

 

You will see a list 
of the exams open 
for reservation  


Î
Î
Î
Î  

Look for the exam 
you are interested 
in and click on the 
blue flag icon at the 
left of the exam you 
choose.                 
 
If you can’t find it 
follow the 
procedure shown at 
point 11 and 
following pages. 

                          

//HARRY POTTER – [MAT. 123456] 

In this page you will 
find the details and 
information  related to 
the selected exam . 
Remember to check it 
before going on with 
the registration and 
write it down if you 
don’t have a printer! 


Î
Î
Î
Î  
 

To register click on 
“Prenotati all’appello”  


Î
Î
Î
Î  

Appello = when the 
exam will be held 

“Iscrizione” gives you the 
start and end dates for 
registering to the exam 
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7. 

 
 
8. 

 

Here the information of 
the previous page is 
repeated and in order to 
go on with the registration 
click on “Procedi”  


Î
Î
Î
Î  

//HARRY POTTER – [MAT. 123456] 

//HARRY POTTER – [MAT. 123456] 

If you want to print the receipt of your 
reservation and the information 
concerning it, click on the white circle 
by “Sì” otherwise you choose “No” 


Î
Î
Î
Î  
To confirm the reservation click on 


Ð
Ð
Ð
Ð ��������
 “Conferma Prenotazione”                         
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9. 

 
 
10.  

 

Here’s the receipt of your reservation. 
Now you can print it! 


Î
Î
Î
Î  

HARRY POTTER – [MAT. 123456] 

//HARRY POTTER – [MAT. 123456] 

If you have chosen not to print the 
receipt, this page will appear after 
your confirming the exam reservation. 
The red writing is a proof that your 
exam has been reserved 

At the end of the process, to leave the 
“Segreterie Online” click on “logout”, 
in the blue column on the left. 
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11. 

 
 
12. 

 

Fill in the blank  with the name of the exam or course  (Attività didattica ) you 
are interested in or the name of your Faculty and  

… 
 

Click “Cerca ” 

Click “ricerca appelli ” at the 
bottom of the list 

Here’s the alternative way of 
booking your exams  
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13. 

 
 
14. 

 

For example, if you have written “economia” 
You will see a list of tests related to that course name 

 

Click on the 
magnifying glass icon 
at the left of your 
exam e.g. “Diritto  ed 
Economia 
Ambientale” 

����������������������������������������������������������������������������������������������������������������������������������������

Look for the exam you 
are interested in and 
click on the blue flag 
icon at the left of the 
exam you choose. 



 42 

15. 

 
 
16. 

 

If you want to go on with 
the reservation click on 
“Procedi”, otherwise  click 
on “Annulla”  

In this page you will 
find the details and 
information  related to 
the selected exam . 
Remember to check it 
before going on with 
the registration and 
write it down if you 
don’t have a printer! 


Î
Î
Î
Î  
 

To register click on 
“Prenotati all’appello”  


Î
Î
Î
Î ��������

 
 

THE FOLLOWING PAGES ARE SHOWN AT POINTS 7, 8, 9, 10 

//HARRY POTTER – [MAT. 123456] 
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