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What is the Online Learning Agreement-OLA

A The OLA (or DLA = Digital Learning Agreement) is the document that certifies the study plan that students will carry
out at the Erasmus destination.

O The OLA must always be agreed upon before the start of the programme with the Erasmus Coordinator and must
be approved both by the UniMiB Coordinator and by the contact person at the Erasmus destination.

A The OLA must include the exams that the student intends to take at the host university and their correspondence
with those that will later be recognized by UniMiB. It is not possible to include modules or partial integrations, but
only full exams.

[ For each semester of mobility, approximately 30 ECTS credits must be included in the OLA, i.e. about 5 ECTS per
month of mobility (EU recommendation: proportionate to the credits normally obtained in one semester). The
Erasmus Coordinator may approve an OLA with fewer than 30 ECTS per semester, but not more than 20% less.
Attention: some host institutions impose a minimum and/or maximum number of ECTS to be included in the OLA

A The total number of ECTS credits at the Erasmus destination and those at UniMiB included in the OLA must be as
equivalent as possible. The Erasmus Coordinator may, after evaluating the course contents, approve an OLA with a
slightly different ratio, but not exceeding 5%. < bEGu sTUDI

y

z
=
z
A

B LINIVERSIT

ICECE




Deadlines for submission of the OLA

OLAs must be submitted according to the following deadlines via Online Student Services

Departure semester Submission (by the student) Approval (by the coordinators)

I1° semester From 01/09/2026 to 25/11/2026 By 29/11/2026

The Erasmus host institution may have deadlines different from UniMiB: they must be respected!

If the host institution requires the OLA to be submitted before the opening of the Online Student Services procedure,
students can use the EU OLA template available on the university website at:
https://www.unimib.it/internazionalizzazione/focus-erasmus/erasmus-studio/preparare-lerasmus

BE CAREFUL!
Take your time to carefully plan the activities to include in the OLA!

Check multiple times for updates on the host university website and verify whether there are any restrictions on
course selection.

BICGCCA


https://www.unimib.it/internazionalizzazione/focus-erasmus/erasmus-studio/preparare-lerasmus

OLA for Graduating Students (“conditional”)

Students who applied for Erasmus during their bachelor’s degree, with the aim of departing in the first year of
their master’s programme, and who have not yet defended their thesis or enrolled in the master’s programme
(“conditional”), cannot submit the OLA in Online Student Services, because the Erasmus profile is associated
only with the bachelor’s degree.

The Erasmus master’s profile can be activated by the Erasmus Office only after the completion of enrolment
(i.e., within a few days after the student’s enrolment, the Student Career Office will “complete”, that is, confirm
the administrative position in the master’'s degree programme).

Attention: Pre-enrolment is not sufficient to transfer the Erasmus profile to the new degree programme.

Once the Erasmus profile has been activated for the new degree programme, it will be possible to submit the
OLA in Online Student Services.

In any case, the Erasmus mobility period cannot begin before the enrolment has been fully completed.




OLA For Double Degree Students

Students selected for Erasmus Double Degree master’s programmes must refer to the relevant Scientific Coordinator of the
double degree programme for information on which courses to include in the OLA, as these programmes are based on
predefined study plans agreed between UniMiB representatives and those of each partner university, in order to award the
double degree.

F PARIS482 — Université de Paris Cité, France, reserved for students enrolled in Master's Degree programmes in Industrial
Biotechnology, Medical Biotechnology, Biology — Scientific Coordinator: Prof. Raffaella Meneveri;

F NICE42 —Université Cote d’Azur, France, reserved for students enrolled in the Master’s Degree in Computer Science —
Scientific Coordinator: Prof. Raffaella Rizzi;

F CHAMBERo1— Université de Savoie Mont Blanc, France, reserved for students enrolled in the Master’s Degree in Tourism,
Territory and Social Development — Interim Scientific Coordinator: Prof. Luca Daconto;

S STOCHOo01 - Stockholm University, Sweden, reserved for students enrolled in the Master’s Degree in Astrophysics and
Space Physics — Scientific Coordinator: Prof. Monica Colpi;

E SEVILLAo1— Universidad de Sevilla, Spain, reserved for students enrolled in the Master’s Degree in Physics — Scientific
Coordinator: Prof. Massimo Nocente.




Online Learning Agreement-OLA and EWP

EWP (Erasmus without paper) is the network for the digitalisation of Erasmus processes, particularly the exchange of

OLAs. Online Student Services are directly connected to the network. OLAs approved by the UniMiB Erasmus
Coordinator are sent via EWP directly to your host institution

Connection issues still persist, therefore we also need your cooperation.

Not all universities are yet fully connected to EWP, so it may happen that sending and receiving are not successful.

In this guide, we will explain how to proceed in case of malfunctions.
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Online Learning Agreement-OLA and EWP

The OLA must be submitted in Segreterie Online

Itis evaluated by the UniMiB Erasmus Coordinator, who may approve or reject it (providing reasons for rejection in the
notes section):

A Ifthe OLAis rejected, a new one must be submitted following the Coordinator’s instructions.

A If the OLA is approved, the Coordinator will sign it digitally in Online Student Services.

After signing, the UniMiB Coordinator sends the OLA digitally to the Erasmus host institution:

% If the host institution is connected to the network, the foreign Coordinator will digitally countersign the OLA and
students will see it approved in Online Student Services (Attention! The procedure is not immediate... so be patient!); in this
case, students do not need to do anything.

% If the host institution is not connected to the network or if data retrieval on their side fails, they may ask you to send the
EU OLA form by email, available at: https://www.unimib.it/studiare/bicocca-international/mobilita-
internazionale/erasmus-studio/preparare-lerasmus

In any case, once the connection is restored, the OLA and any modifications must be entered in Online Student Services.

WARNING!

If the host institution informs you of problems in receiving your OLA, you must report it exclusively to:
outgoing.erasmus@unimib.it
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| et’s see how to submit the OLA

Go to Online Student Services and access the call page you applied for:

Area Riservata

Logout

Cambia Password

Anagrafica

Carriera

Esami

eguimento Titolo

Incoming Students

Inizi

oni Studente

Area Riservata
Logout

Cambia Password

Bandi di Mo

Elenco Bandi di Mobilita Internazionale

L'iscrizione non & valida senza l'inserimento dei documenti richiesti dal bando

Ambito mobilita EXCHANGE PROGRAMS

Programma Erasmus +

Legenda:

B3 Link esterno

@) Dettaglio/Iscrizione

@ |scritto al bando
Iscrizione non completata

6 Iscrizioni aperte

A Iscrizioni chiuse
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In the checklist, you can see whether the submission procedure is open.

WAL S | LY

Be0eth N

AMBIENTE DI TEST

Qegreten
. Ihfl_.!n

: III

Candiclatura Bandi o Mabi ita Internazionale

I o 1T pagina o possible fifettan Fisenzene ol handa o SCELIET T le T e [ prrespeiy mamdicdanara

= Dati Bando

Titola
Compilaziena demands

Ulteriori informazioni

cal 13701/2023 8/ 31407 202312000

m-.qr sfr=alion 1= banclo

= Candidatura al Bande

® 140 sonirinae al haren & confrrmata

Faso | Attivita

Iscrizans al harde 1 Cempilazions WaocJho di Candidaturs
(21 Uploadd Aleali lsorisvime
31 Conforma borlzions al conde
ASIEENAZIONE Je0e :-L Fubblcazane dan faraduatoria
P8 Conferme dells sede assegnzte

5| Compliazione Learning ASresment
141 INS8Iment T ATIEnen

takbbligatada

{ulllgaloia

{ obblgaroria

i | |.|I,:-;'|',,l 1+]

. obbligatota_
1 I'I'I'IIET'HF.

Info | Stato |

€ it

e

o

E'\f

b

Legenda:

B Emuita assra

B rrtnta hlorests
¥ T eom et
®

nkEeAsd Irfermaran

L
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Scrolling down the page to point 6, you can access the OLA submissiqn section.

5 - Conlerma della sede assegnala

v
E' pustibile ellellvar s la conferna del g sede dal 20,0242023 12200 ¢l 2£032/2023 2300
= Sede UNIVERSITY OF SANTIAGO P C POSTELA - UNI‘.’ERBIDI#.DE DE SANTIAGD OE COMPOSTELA
emesterselected at the
Destinazione Confermata g
i time of acceptance of the
o hostinstitution.
6 - Compilazionc Learning AgreSgent -]
C' possibile eftettuarz la prime compdlazizne del Learn| ne -','r=-?.~"n: dal 2032023 10:50 211200572043
Il tu learning agreement & In BOZZA,
Allegat
Titole i Tipe Rpri
La fina ¢ a chiusuma codla mobilich icompleto di firme e certficats © periodo) e obbligatoda
Frimo LA firmato dzlla m2ts Lrasmus+ [195enre una sola velta) & obolgatno
TO verrd c2oizato da UM, HOM callo studente) ! @ obbligataia
& vl al I=arnil fils
/ - Inzerirmanto date arriva/rientra w
1iA .‘|:|| ot effertiare Linseameorn adslle Adare o asmendasarsn riferme &lla sacde che Tie STara 759 *_P'lnrﬂ

= Sede UNIVERSITY OF SANTIAGD DE COMPOSTELS PINIUEF‘.SIDF-»DE DE 5§ Hg%’) DE C MFDTTELA

rovisional dates declaréd m March. They must be contirmed or moditied by 24
A July 2026 for departures in the 1st semester/full year, and by 4 December for
departures in the 2nd semester.

The office will send instructions for confirmation/modification to your
@campus.unimib.it email
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By accessing the procedure, you will see the general information of the call and of the OLA submission.

~— ??

Arenes ol destinazsne I.‘Iil"ﬁh'lel tan EWe ¥

Compilazione Learning Agragment

= Dati Generali

Benedo di riferimente Cando Crasmus+ 2i fini 4 studia Dipartimento hedicina 2 2 2022/2023
Anne Accademico mobilita 200372024

krea Dlselplinare Melieine

STARTED AT DESTINATION

Data inizio compilazione Leaming Agreement
Bata ullima modifica Learning Agresment

Stzto Leaming Areement Bcra

Reterante Straniers Learn iy Agreement

To submit your first OLA, your ranking status must be “started at destination.”.
Otherwise, DO NOT submit the OLA, but contact outgoing.erasmus@unimib.it for verification.
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Scrolling down the page below the general data, you will find the section where you will enter and match the courses
(AD)

=Assoclazlene Attlvica
Sl funiare wou o pio A0 rella Labeslls e sinislos oo Ao plarls con 14 sele o= diung o opei S0 e s Labells 3 Jesled 8 premers A550CHA,
Jtilizza il link ‘A urgl AL ta eST2MME" 020 NSEMre UN MUY 1N5egREmMarts ira cuell ¢a frequentare allestero
Utilizza il link "Agg urgi Abtheta interna’ per inserire um nuovs inszanamenko gualorz non presente ned e libretto.

Fer gl student che uthizzzranno per la compilazions del L2arning agresment Farhiving ERASMUS - Attivith a scalta svolte in Erasmus il nurern o credic effeltvament= noonaso Jn sara stabilion d2ila dshbera d convabda Lventugh eo2dn non corya | dan doveanag esiers
aoquisitl con artvicd di Bloooza,

Allila da soslenere all'eslero & Aogiungi AltivoE Adlraiia da hbretlo da assaoare
Codica Descrizinne 5500 Perindo CFU [Progr AD virt sal, > Descrizione CFU el
Hon e stata carceta nessuna AD estermz intabzlla AN - HRCE NI PECEED S5 DRGATLAARN T B8 CTIELIRE A T £i 0
Totale CFU: 0
HATQID0 7 - FARMAACC LOGIA e
HATOIM3R - FATO DCIA CFRNERATF = AMLIMTI OGS IR

must enter
the fo re]gn HA107D253 - FISIOLOG A UMANA 17: |

AUV HIATOI02E7 - FATO _OGIA BME HCC-CHINURGICA 1
On the right side of the section,
HA10°9 D258 - PATO _OGIA MEMCC.CHIRLIRGICA 2 3 |

you will find the courses (AD)in
your academic record that you
have not yet passed. | 141071D200 FATOLOGIA MENCE. CHIAURGICA 3 2 L
Using the “Add Activity”
command, you can insert the
courses for your next academic Ativich da off. del DS + b ALl
year.

HAQ1D258 TIRCCINIC PROSESS OMNALIZZANTE AEES MEDICA 1 1m: O

HA101D31E  INTERAZICME TRA MEDICINA E INGEGHERIABICMEDICA I DIAGHOS! ETERAPSA 1: T
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Scrolling down the page below the general data, you will find the section where you will enter and match the courses
(AD)

=Assoclazlone Attlvica

Sl funiare wou o pio A0 rella Labeslls e sinislos oo Ao plarls con 14 sele o= diung o opei S0 e s Labells 3 Jesled 8 premers A550CHA,
Jtilizza il ink “AgE ur gl Akt T3 est2ma’ per Nsenire BN TUSYo INsegnEmants ira cuell da frequentare alleszers

Utilizza il link A urgi Aktieta interna’ per inserire un nuovs inszgnamento qualors non presente nel o libretto.
Fer gl student che uthizzzranno per la compilazions del L2arning agresment Farhiving ERASMUS - Attivith a scalta svolte in Erasmus il nurern o credic effeltvament= noonaso Jn sara stabilion d2ila dshbera d convabda Lventugh eo2dn non corya | dan doveanag esiers
aoquisitl con agtivics di Bloccza,
Allila da soslenere all'eslero & Aogiungi AltivoE Adlraiia da hbretlo da assaoare
Cadica Descriziona 550 Ferindo CFU Progr D virt sal, p | Deserizione CPU Sel.
Mon £ stata cancsta nessuna A0 estert: Infab2ila AT NI = TIRC TSI PROV=D S5 DA LSRN B A G TG & T &1
Tokale CFU: D
HATQIDD* 7 - FARMACC LOGIA o
HATTHAR - FATOY RERAILF = IAMALINT O A LHE
HA10ID252 el 1z

y In the left section, you can enter the foreign courses
(AD) that you will match with the Italian ones using
the "Add Activity” command.

H10

1 TOT0200 -« FS MHOCC TR s & L L
HATOI031E  INTERAZIC A TIERICIN E INGEGNERIA BICMEDICA I DVAGKR OS5 ETERAPA 10 [
attivizh da off. dol CDS + fpivn Adivild
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By selecting the "Add Activity” command, you enter the data of the foreign course (AD)

Compilarione Learning Agreemeant

=|nserlmento Attlvica esterna da assoclare

nserire una nuoya attivita selezionandola dal a lista oppure dizitandone 'z desoizicne s
T | |'_-| sAnte [-:'Il'l':"l'l".-'|'|'r' sANATE | ol

Fravuere "zani® per 1 oundare loperaaone

Codice dalla AD:
escnfane ALl

CRU;

Virtuala:

Virtuals - desc. approfondita (inserire
solo se B stato selezionate "Virtuale'):

Ferlndn dl sestenlmentn:

Link wob programma AD:

Conferma  JRELUTHLE] Zaci

CONFIRM

CETRICA LN e nadn

non preserte nells lisza.

Non-mandatory field; do not fill it in if you are not certain of the data.
Enter the TITLE of the exam in the original language or in English (DO NOT include the course
description).
Enter the ECTS credits of the foreign course.

Select the flag only if the information is provided by the host institution and enter the
detatls inthe box below.

Enter the semester in which the course is taught — attention! It must be within

your mob|l|tY semester.
Enter the link to the course syllabus to facilitate your

Coordinator.

REPEAT THE OPERATION AND ENTER ALL THE COURSES YOU
NEED 16



By selecting the "Add Activity” command, add the courses (AD) of the next academic year that you will take during
Erasmus.

Compilarione Learning Agreemant

=|nserimento attivitA Interna

nserire Una NLCva attivitd selezionandsla dalls lista delle AD da offerta.
reiere il pulsante Conferma” per sabire | dati
Fravigie "2l pen 1oundare £lPopsr sone
RarcorsodiSudt | GO0 PRS0 COMUNE Insert your study program or leave the generic option (GGG) .

Ennn di Offerts:

Insert the a.a.

Attivith Didattica da offerta e oo il il

Select the course (AD) from the dropdown menu

CONFIRM Repeat the operation and add all the courses (AD) you

neeqd




Once all the foreign courses (AD) and all the UniMiB courses (AD) have been entered, you are ready to start matching the
courses (AD)

Codice Descrizione 550 | Foriodo CFU | Progr. AD virt.  sel. b Dascriziane CFU :5el

i1 Gz0513 Anatomia Fatolog ca Gencal { Prima Semeste = ] [ HATQIDDE - TIRCCINIC PROSESS DMALIZZANTE AREA CHIRURGICA : [

W AT ! Hinrtadietica i {I'mma Nemester : R ] -
: HATTINIT /- D ARRIAL ) (M JA £ 0

b L TN W Crabstetricia ¥ [anezobogia CFrma semestee [ ' -
i HA10D0O3E - PATO _OGLIA GENERALE = IMMUNZLCGIA |
_.]‘ Gi051325 Radiokcgia :: 10 Ssmiesl e = E |

HAT0 M55 - FISICN D5 A LIMA A =0
Totale CFU: 27

HA101D257 -« PATO _OGLIA BAENCC.CHIRURGICA 1
HA101D25E - FATO _DGIA BMEHCC-CRINURCICA 2 7.0
HATOTD2EE - TIRC O NIC PRO-ESS ORALIZZANTE ASEA MEDICA 1 1M |

H41010260 PATOLOGIAMEDCT CHIRURGICH 3 7 0

Make sure you have
entered all the courses T
(AD) you need for
Submitting the OLA Attiviza da off. del LLS & Arsiung Adtivita

Descrizione CFU  sel

T 1aND L - L VRIS L GIMLL D LIS, T
M R0 0261 - STATISTICA MEDICA T
i EATG DO2D - DIAGNOSTICA FER IMMASINMI E RADICTERARA g |

Tolale CFUC 101

18




Before proceeding...

let’s see which courses (AD) can be matched...

1 UniMiB course (AD) for 1 foreign course (AD), even if the credits do not match, provided that the
exam programs are consistent with the student’s study plan.

1 foreign course (AD) for 2 UniMiB courses (AD)

2 foreign courses (AD) for 1 UniMiB course (AD); in this case both foreign courses must be passed in
order to obtain recognition.

|f the student does not pass one of the two foreign courses, in order not to lose recognition they must
modify the OLA.

19



Itis NOT allowed to match courses (AD) with very different numbers of ECTS (e.g. an 8 ECTS course
matched with a 4 ECTS course) and then take an additional integration exam upon return to UniMiB.

Itis NOT allowed to match individual modules of UniMiB courses (AD) with foreign courses, but only
full courses can be matched.

Itis NOT allowed to include in the OLA courses (AD) that are not offered at UniMiB in the academic
year of the Erasmus mobility.

[t is NOT allowed to include courses (AD) that will be recognized in the transcript as extra (not counting
toward the degree).

Itis NOT allowed to include UniMiB courses (AD) that are available only forincoming Erasmus
students.

20



L et’'s see how to match the courses (AD

Codice DCescrizione 550 | Feriodo CFU | Progr. AD irt : Descriziane CFU | 5e|

i G2051321 anatomld Fatolog ca Genc-al { Prima Semest-e - [ ] [+ HATQID0 S - TIROC NI PROSESS OMNALIZZAMTE A3EA CHIRURGICA [l

W AR Hinestadistica i I'mmin Semester F [
: HATOT NI S - D ARRAAE O3 M A £

-T U142 bstetrcf v nsZokoga Framo S&mest-e (K

HA101D03E - PATO_OGIA GEMNERALE = IMMUNZLCGIA EH|
W G323 Radinicgia i Primo Semest s [=

HATOTMA55 - FISICN D000 A LIM A YA Ti0
Totale CFU: 2
HAT0TD257 - BATO_OGIA ME NCO-CHIRURGHCA 1 1 |
H4101D256 - FATOLOGIA MEHCC-CHIMURGICA 2 2.0

H4107 D258 - TIROC NI0 PROSESS ONALIZZANTE A2E2 MEDICA 1 1

H4101D260 PATOLOGIAMEMCC CHIRURGICH 3 EEI

Se|eCt one forelgﬂ course (AD) and one Un|M|B COUR (AD) 11071 - TN TLRAZMINL TRA MLLICINA L INGLGMLRA LICRILLILA Ik Li8iakirs L ILAH A 1

Scroll down the page and select "Match” \maa\
/ Aty g Ooff. del L5 & Arsiong Ativita

CFU

L]
i)

‘ Dascrlzlone

]': PATDTLUSASL - _ RS L Gl
i FA1070261 - STATISTICA MEDICA
T 11070020 - JIAGNOSTICA FER IMMASING E RADIOTERAPIA

@ FA107D361  ANATOMIA PATOLEGIEA

Tt el 101

oie dello studente:

Azsocia al willa E=zc Preserita il Lear <ing AgresTert Stampa R epilons Elimings Bozza Gestisci Ref. Straniz= o 2 1




By selecting "Match,” the confirmation screen will appear; check that your selection is
correct and select "Confirm Match” (or select “Exit” if you made a mistake)

Compllzrione Laarning Agreement

=Canferma Assoclazlone Attlvira

Per confermare |'associaziang premere il ou sante "Canferma Assaciazione”.

Associazione per: Anatomia Parologica General

Cadice ] ¥ escrizione Cel
aduala atcria :-::'I.'"|'.-‘-‘,|'.'”:Fr=|-' b HYTCT L] < AlA IO P T D LG ]
Contemia Assockazions S

REMEMBER!
Fach UniMiB course (AD) must be matched individually, except in cases where one

UniMiB course is matched with two foreign courses, or one foreign course is matched
with two UniMiB courses.




Repeat the operation by matching all the foreign courses (AD) you have entered.
NOn the page, you will see all the matches entered, numbered progressively.

AD Eaaisaciabe, B possile rimuoyars comungus Fassaziagions fata urizeanda o

Assoidnne | M Fimwow Assodzzions

Codice | Dhesrr Tiane 550 Periado Virt. k Ziane

CFL i Infa

E2Va1321 PAialnd P D Ogies Gellelz L - ! HA1070% AMATORIA BATOLOGE L5

Associazione 2 / TRl v

Codice Descrizions Pariode CFU Progr. Virt. b |Descrigions i CFU Inla

62051325 =aclologlal ] HAQID020 [ AGKDSTICH PER IMMAGING E AADHCTERAPIA ; B
Associazione 3 / S limuow Asoririone

Codice Descrizione {CFU i Progr.AD Virt. b |Descrizione CFU : Infa

IS F Rl hsremion y Lancinlng s ] |H-]'III' P340 - TR E T F G NED T B
Assooazione 4 / T Eimwew Ascciazians

Codlce Descrlzlans S50 Parlada CCFU : Progr. Al wire b |pescrizlane CFU Info

G2031708 Bio=stadistica Prima Semestre [ K |:-|..1'|T|' 267 - STATIZTICA MEDICA i &

Totale CFU: 2< Totale CFU: 25




Here is how the allowed multiple matches appear:

One UniMiB course (AD) for
two foreign courses (AD)

Aszociazione 2 i Rimuovi Associazione
Codice Descrizione S5D CFU Progr. AD v Descrizione CFU Info
white < E2401P008 - PSICOLOGIA FISIOLOGICA g (]
yellow 5

Associazione 3 [ Rimuovi Associazione

Codice Descrizione 55D CFU Progr. AD 12 Descrizione CFU: Info
pink 8 E2401P125 - LABORATORIO:IL METODO MEUROPRSICOLOGICO MELLO STUDIO DEL 4 P
COMPORTAMENTO
E2401P126 - STAGE 4 B

ne foreign course (AD) for two Uni
courses (AD)
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Let’s look at an example of an INCORRECT match

Compilazione Learning Agreement

=Conferma Associazione Attivita

Per confermare [ associazione premere il pulsante “Conferma Associazione”,

Associazione per: black, blue, pink, red

Codice Descrizione CFU Crizione CFU
black 9 E2401P064 - FILOSOFIA DELLA SCIENZA 8
blue 2 E2401P007 - PSICOLOGIA GENERALE 2 8
pink 8 E2401P008 - PSICOLOGIA FISIOLOGICA 8
red § EE40]PDBE - LAE:DRATDRIG: HETODI £ TECNICHE DELLA VALUTAZIONE E DELLA PROMOZIONE )
DEL BENESSERE NELL AMBITO ORGANIZZATIVQ, SCOLASTICO E DELLA SALUTE

Bl In this case, the student has included all the exams they want to take in a single match...
This is not correct and it is not possible to proceed with the validation of the courses (AD)

25



Flective activities carried out during Erasmus

For each degree programme (Bachelor's, Master’s, single-cycle), there are elective activities available to
students (usually 12 ECTS for Bachelor's; 8 ECTS for Master’s; 24 ECTS for single-cycle degrees).

f you do not know what elective activities are or how many ECTS you have available, you can find
the information in your Study Regulations under the section “"Course Organization”.

Attention! if you have already used or planned, fully or partially, your elective ECTS to take UniMiB exams,
you will not be able to use them for Erasmus.

You can replace the elective activities provided in your Study Requlations with courses (AD) taken
during Erasmus.
Let's see how...

26



Flective activities carried out during Erasmus

For each degree programme, specific courses (AD) have been created for Erasmus students called
«Elective activities carried out during Erasmus».

Fach programme creates one or more of these courses, assigning them different ECTS values; there
may be activities worth 4 ECTS, 8 ECTS, 12 ECTS, etc.

Erasmus students can use these “Elective activities carried out during Erasmus” in the OLA to match
foreign courses that cannot be easily linked to UniMiB courses. The total number of ECTS of these
courses included in your OLA must NEVER exceed the maximum number of ECTS for elective activities
provided in your study regulations (for example: if your regulations allow 8 ECTS of elective activities,
you can include one 8 ECTS course or two 4 ECTS courses). The use of these courses must still be

consistent with your study plan.
The evaluation is the responsibility of the Erasmus Coordinator.
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Flective activities carried out during Erasmus

During the submission of your OLA, you can add the course (AD) “Elective activities carried out during
Erasmus” using the "Add Activity” command.

Salczion, cpif t d zin
L BN D " par
Ll AUk Aol | Sar |rE
Pt i 1 lsilitin clall=idedibiei i o el Farainn-
At vita ere allsits
Codice | Deaerizione CFL Sl
07 £ STA0D CANELE ressuna AL eseira i tabdla
Totale CHU: .
Attwita daoff. del C05 A
Deasriz ong | CFUY sl
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Flective activities carried out during Erasmus

Compilzsinne | Barning Agreemen
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Erng di Dferlc AL §
| From the dropdown menu, you can
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UGN N A ASEIAEWI 1M 3.5 activities carried out during Erasmus
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Associazione 1

(1)

Now let's see how to submit the OLA for approval by the Coordinator —
entering the details of the host institution contact in the OLA

Codice Descrizione SsD Periodo CFU Progr. AD éVirt. ‘ » | Descrizione

‘ 123 Provat - Secondo Semestre 6 ‘ E1901R084 - MUSICA

Totale CFU: & >

Allegati

Titolo

LA finale a chiusura della mobilita (completo di firme e certificato di periodo)

Tipo

@ Obbligatorio

Primo LA firmato dalla meta Erasmus+ (inserire una sola volta)

@ Obbligatorio

TOR (verra caricato da UMI, NON dallo studente)

@ Obbligatorio

Altro

Opzionale

Mote

Note dello studente:

annulla Esci Presenta il Learning Agreement | Stampa Riepilogo Elimina Bozza Gestisci Ref. Straniero <:|

IMPORTANT!!! Before final confirmation of the OLA, you must
enter the details of the host contact: Name, Surname, Email address.
These details are provided by the host institution.

USE THE "MANAGE HOST CONTACT” BUTTON
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Now let’s see how to submit the OLA for approval by the Coordinator —

entering the details of the host institution contact in the OLA (2)

Compilazione Learning Agreement

=Gestione referente straniero

Inserire un nuovo referente straniero selezionandolo dalla lista, se visualizzata, oppure digitandone le informazioni se non presente nella lista.
Premere il pulsante "Conferma™ per salvare i dati.
Premere "Esci” per rinunciare all'operazione.

Nome:
Cognome:

Indirizzo Email:

Conferma annulla Esci

Enter here the details of the host contact provided
by the host institution.Entering this information
allows the system to send the OLA correctly to the
contact person. Without this information, your OLA

N L I ]
VWITT DT DITOULKCU.
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Now let’s see how to submit the OLA for approval by the Coordinator —

entering the details of the host institution contact in the OLA (3)

If the host institution informs you that their contact person has changed, you must update it to allow approval of the
OLA. Press the "Manage host contact” button, delete the previously entered data, enter the correct details, and
confirm.

Compilazione Learning Agreement

=Gestione referente straniero

Inserire un nuovo referente straniero selezionandolo dalla lista, se visualizzata, oppure digitandone le informazioni se non presente nella lista.
Premere il pulsante "Conferma® per salvare i dati.
Premere "Esci” per rinunciare all'operazione.

MNome:
Cognome:

Indirizzo Email:

Conferma annulla Esci

Delete the incorrect data and enter the updated
details of the host contact provided by the host
institution.
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Now let's see how to submit the OLA for approval by the Coordinator

—entering the language level

Lingue conasciute
rierlssl linfuaa velle 2l eamaseenzs SEAGH 31-LVELLC INTERMEDIO

Linguz Lingua bom. Livelle Tich. Datl Test Fartenza Datl Test Rlantro

Livallo Data Falllto Livallo i bata Falllto

Moty dello sludenlo

Mebu dul ducurly

Before final confirmation of the OLA, you must self-declare your language
sote relathve allFatence dl Destinazlons p rOfl C | e n Cy | eve |

You are NOT required to upload a certificate.

= -

You only need to select the language level required to be accepted by the host
institution
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If nee

Lingue conasciuts

reerlszl linpua e lvelle &1 esnzscenzs

Lingua Lingua Dom,

After verifying that you have entered all the matches correctly and self-declared your language level,

you are ready to submit the OLA for approval.

ded, you can add notes for your coordinator in the designated section (use English so that
foreign coordinators can also understand).

Finally, select "Confirm Learning Agreement”.

Dad Test Rlontro

Livalle : Data Falllla

Maole delle sluder e J'

Mebu ddul dunrly

wolta relathve alFatenee dl Destinazlans

Cinriierma | maming A granmsm Srulla
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After confirmation, on the summary page you can check whether your destination is connected to EWP.
and that your OLA status is now "Submitted” and under evaluation by one of the coordinat

Atenen di destinazione integrato con EWP -"r'_.

Compilazione Learning Agreemant

= Dati Generali

— e = —

Anne Accademico mehilila 2023:2021

Deshing tomne {E ZARTLAGO ) MEDICINA
Araa Uiscipling re [ ETRIRE

SIALS Gradualara AVSATT A RSN ATIa NS
Perlodo 41 moblliLh Brime Somosire

Dald imidic compilasdioms Learn ng &g reament 2TI0ES2022 T0.92

Cals wllima mod Mca Learning & resmen.

Stalbo Learning Agresmant Qruzsta bean ng agreeT ent & n stabo Fresent
Referanle STrARIERD LARFRINg AEresment

=Learning Agreement

Puw presenle e won owovy preniende || g seobe "hooovs Deasr i A e

Attivita da sosterere all'esterc

AL
Cadiea | Deae=iziane 250 Periadn CFU | Progr. AD Yirtuinle rasacinta
G2051321 Lenatorila Patologlos Genors Frima Sercsine [ ]
G2051 108 P Elueslall slie Prinig S eslig ] o
LIy e i Qihshe-riria y Ginembegia Primn e esre [ ] -
G205132% i Rad clogia | FrIm3 Se-restre L -

Tolalw CPU; 21
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Scrolling down the page, you will find the following commands

Select to
R L et e of

the page

Do NOT select "New

Learning Agreement” Do NOT select *Print Select only if you
until your OLA has Summary [ A" or "Print have already

" heen (European Standard)” until the submitted at least

approved/rejected by OLAIs apprpved by the one OLA. It shows

the coordinator previous versions.

The generated document is
NOT valid for submission to
the host institution..

coordinators.Otherwis
e, the process will stop
and remain blocked.
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Pre-submission EWP Check

After confirming the OLA submission, click *Check Pre-submission EWP”. iThe button is visible on the OLA detail
page aslong as the OL A status is “Submitted”. If data are missing (e.g. foreign contact person), a message

will list them: iAt this stage, you can still submit a new OLA to replace the previous one before the UniMiB

coordinator approves th 7ing agreement.

Stampa Riepilogo LA | Stampa (Standard Europeo) | Storico Learning Agreement E

Check Pre Invio EWP

Nuovo Learning Agreement

Learning agreement inviabile con warning

Lista dei warning:
1) Dati generali LA - manca il referente straniero. Verra usato quello di default "IRO@......!
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Evaluation of your OLA by your Coordinator
Part Il




Coordinator’s evaluation: OLA rejected

The Online Services will automatically send an email to your UniMiB Erasmus Coordinator, who can
approve or reject your proposal. When the coordinator makes a decision, you will receive an automatic
email. Submit your OLA in advance to allow enough time for evaluation.

f your OLA is rejected, you will find instructions in the
“Teacher’s notes"” section.

Mot del st Follow those instructions and select "New Learning

Agreement” to resubmit the OLA.

(\eae e efozpmuee

P pelrri ll Arenza ol gl e ane

Nuow Leaming Agreement E m wizmpa Lznd=rd Luropen) | toric Leaming Agreement H
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Suggested approach

Before submitting your OLA through the Online Services, it is advisable to obtain a
preliminary confirmation by email from your academic coordinator.

Here is the link to the page where coordinators are listed::

https://www.unimib.it/studiare/bicocca-international/mobilita-internazionale/docenti-
coordinatori-alla-mobilita-internazionale

Once you receive approval, submit your OLA through the Online Services.

This helps streamline the EWP process and avoids generating unnecessary OLA
proposals.




Coordinator’s evalutation: OLA approved

check the status and see which coordinator is handling your OLA

If your OLA has been approved, you will receive an automatic email. By accessing the page, you can

#Auanne dl desnnzione [magrato con EWVR o

Compilzione Learming Agreemen,

< Datl Generall

dande g it ments Bard Ersmus® 3 1irl =i 2wz .'."."""-—

Anni: Ascadlemico maki it a (Al 1

Phemy | ppangreeee (E SEMTIAGDT BAEDITING

Arza Qledplinare Mrdidre

ot Gradusteris Anaks & deit Faaang

Perizde i mobilita Ifimo emeste

O inigio yormpilasione Lesming dyresmen e A TER T ¥
Dats Ll mudilioe Learoibng dureeiienl =

o Learning Agresman (uezcs lean ng areemant & st appraovacs dal docente

Jagohie Hl:.'url onsabile Leaen Ing ﬂuzl e

Aetercnte Aianicog Learime Aarecmeit
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After submission via EWP: What is the status of your
OLA?

Part IV



What is the status of your OLA?

You can check the progress of your OLA in the Online Services .

If your destination is connected to EWP, you will find at the top left of the summary page a yellow banner:

Ateneo di destinazione integrato con EWP ¢/

Below this banner, you will find the status notification, indicating which stage of the EWP procedure your OLAis in.

Before contacting the International Mobility Office, check the status
notification (see the following slides)

B UNIVERSITA



What is the status of your OLA —Case 1

Just below the banner, you will find the EWP communication status.

AMEIENTE DI TEST

2 | Slle) =

Ateneo di destinazione integrato con EWP {’

SRUNIVERSITA'
=

ONVIIK 02

ICOCE

o Stato Comunicazioni EWP
E' stata ricevuta I'approvazione dall'ateneo di destinazione. Il learning agreement & approvato ufficialmente, per il dettaglio fare riferimento all'area delle "Note™.

o Stato Comunicazioni EWP
E' stata ricevuta I'approvazione dall'atenen di destinazione. Il learning agreement & approvato ufficialmente, per il dettaglio fare riferimento all'area delle "Note”,

This OLA is correctly approved through EWP by both sides!

In this case, you can, if necessary, submit a modification to your OLA through the Online Services by selecting *“New Learning
Agreement”.

Before proceeding with any changes, remember to print the European standard format by selecting “Print (European Standard)”.

Nuovo Learning Agreement Stampa (Standard Europeo) T

ICOCGE

B LINIVERSITA
= 0NN |




What is the status of your OLA — Case 2

AMBIENTE DI TEST

;;l’]h”h—”:lg ' E rEtEFi —
£ Z ' w m S d On Lin e
BICOCCA

Ateneo di destinazione integrato con EWP {7

o Stato Comunicazioni EWP
Dati re:

cuperati dall'ateneo di destinazione il 31/05/2024 12:08 l

e Stato Comunicazioni EVWP
Dati recuperati dall'ateneo di destinazione il 31/05/2024 12:08

This OLA has been approved by your UniMiB coordinator, sent via EWP, and received by the host institution. The final
approval from the host institution is still pending. In this case, it is not possible to submit modifications to the OLA
throuah the Online Services.

The OLA generated by clicking document..

You may kindly ask the host contact person to proceed with the evaluation in order to unblock the process..

A
-
=
o
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What is the status of your OLA — Case 3

tenes di destinarions integrate con EWP <]

4L AT AMBIENTE DI TEST
¥ egreteri
Situeti ".*m S .EIanE ‘

9 Stato Comunicazioni EWP
= stato ricevuto un commento dall'ateneo di destinazione. Per il dettaglio fare riferimento all'area delle "Note".

This notification means:

Your OLA has been rejected by the coordinator of the host institution._In this case, you will find an
explanatory comment in the notes (e.g. "The subject KK has a wrong code”).

You must resubmit the OLA by selecting E the instructions received, and repeat

the entire procedure from the beginning: submission, approval by the UniMiB coordinator, and
approval by the host coordinator.

A

LU ST
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What is the status of your OLA —Case 4 and 5

Other possible notifications:

Stato Comunicazioni EWP
Richiesta di invio dati all'ateneo di destinazione inserita il 08/03/2024 16:02

The OLA has been approved and sent by the UniMiB coordinator to the host institution. You must wait for the host contact person to
receive and evaluate it (timing: from a few days to a few weeks)

If this status persists, ask the coordinator to resend via EWP. If it still does not change, contact outgoing.erasmus@unimib.it and use the
EU form to submit the OLA.

e 5tato Comunicazioni EWP
Errore nell'invio dei dati il 06/03/2024 02:00. Riprovare ad inviare i dati o contattare il supporto!

There was an error in transmitting the data. The UniMiB coordinator must resend it via EWP.
If the error persists, you must report it to outgoing.erasmus@unimib.it and use the EU form to submit the OLA..
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Traditional Learning Agreement (non-digital)

If your host institution is not connected to EWP, or if it is connected but issues persist with receiving, viewing, approving, or signing your OLA—even after
resubmissions by the coordinator—you must switch from the digital Learning Agreement (OLA/DLA) to the traditional Learning Agreement.

This means you will no longer use the Online Services (temporarily if the issue can be resolved, or permanently if it cannot).
You will need to complete the Learning Agreement from scratch using the official EU format available at:

https://www.unimib.it/studiare/bicocca-international/mobilita-internazionale/erasmus-studio/preparare-lerasmus

Submitting Learning Agreement

The traditional Learning Agreement is identical to the one in the Online Services, with only slight layout differences.

In the General Information section, enter your personal data. The ESl is your UniMiB student ID number. The UniMiB Erasmus code is | MILANO16
In Table A, list the courses at the host institution; in Table B, list the corresponding courses at UniMiB.

If you need to modify the Learning Agreement, complete Tables A2 and B2, indicating removed and added courses.

Once completed, send it by email to your UniMiB coordinator and, after their signature, to the host coordinator.

= DEGL STUDM
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https://www.unimib.it/studiare/bicocca-international/mobilita-internazionale/erasmus-studio/preparare-lerasmus

FOR FURTHER INFORMATION

PLEASE REFER TO THE LINK:
https://www.unimib.it/studiare/focus-erasmus/erasmus-studio/selezioni-erasmus-
studio

If you still have doubts or need clarification, contact the appropriate reference person depending on the case, always specifying in
your emails: SURNAME, NAME, student ID number, DEGREE PROGRAMME, mobility period:

ACADEMIC MATTERS (course selection, matching, ECTS...) - ERASMUS COORDINATORS:
https://www.unimib.it/studiare/bicocca-international/mobilita-internazionale/docenti-coordinatori-alla-mobilita-internazionale
Find your coordinator based on your degree programme. If only *Commission Members” are listed, contact the President of the
Erasmus Commission to obtain the correct contact..

GENERAL INFORMATION, ADVICE, OPERATIONAL SUPPORT —BUA Bicocca University Angels
info.erasmus@unimib.it

TECHNICAL ISSUES / PROCEDURES - International Mobility Office
outgoing.erasmus@unimib.it



https://www.unimib.it/studiare/focus-erasmus/erasmus-studio/selezioni-erasmus-studio
https://www.unimib.it/studiare/bicocca-international/mobilita-internazionale/docenti-coordinatori-alla-mobilita-internazionale
mailto:info.erasmus@unimib.it

