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Do you want to participate to admission tests for PhD courses? 

As first remember to: 

- Registrate for university website, if you DON’T still have access credentials 

- Prepare the documentation requested by the call 

- Prepare an appropriate electronic ID photo, that is an ID photo (i.e. passport or driving license) in 

jpeg format with a minimum resolution of 300x400 pixels. Do not use landscapes pictures, pictures 

taken from afar or from behind, do not use partial photos in which you cannot see the whole face 

(i.e. scarves, dark glasses, etc.). Do not use group photos, drawings or distorted photos, other 

people's pictures. 

Start the process well in advance in order to have it completed by the deadline, Registration to the 
admission tests will stop automatically on the day and time indicated in the call. 
 
Connect to this website: 
https://s3w.si.unimib.it/esse3/Start.do;jsessionid=881F58B50C64FAC90B98DF96B0317E07.S3W3A?cod_lin
gua=eng 
Click Login, enter your personal page and select “Admission test” voice 

Choose Call to enrolment and click on Ph.D. Course (D.M. 45/2013) and on  
to go on, now you can select the test you want to participate to, clicking in the dot 
near the test name. 
 

Note: You always have to click on  or  and similar ones 

at the end of every screenshot. If you don’t see it, scroll to the bottom of the page. 

 
When you arrive to your personal data page, if your data are correct, Confirm, otherwise click on Back. Now 
you can upload your Identity Document. As first you will be requested to insert your document’s details, 
please fill in the form with requested data. 

To choose the “Type”, open the drop-down menu.      
Go through the screenshots and at the end you will have to upload your document card. The scan of the 
document must be front and back, in PDF format or jpg, gif, png image format, and may if necessary be 
included on more than one file. Using Actions you can display, modify or delete what you uploaded. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://s3w.si.unimib.it/esse3/Start.do;jsessionid=881F58B50C64FAC90B98DF96B0317E07.S3W3A?cod_lingua=eng
https://s3w.si.unimib.it/esse3/Start.do;jsessionid=881F58B50C64FAC90B98DF96B0317E07.S3W3A?cod_lingua=eng
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If you selected a competition with curricula or if there will be different procedures for ordinary and reserved 
places, or there are Executive positions, you have to choose the curriculum or the procedure you want to 
participate to: click in the drop-down menu and choose the voice you’re interested in. 

 

In the next screenshot, if requested, please select your Administrative category. 
Candidates with disabilities (DIS) or with Specific Learning Difficulties (DSA) can ask to benefit from the 
specific supports now. 

If you have to upload your photo, do it now.  
 
Take care of the side box. 
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Confirm  you request again and go on. 
 
Now you have to indicate your required qualifications. You will find many options. 
 
Choose the option referred to your studies and fill in with the requested data. If you awarded a First Level 
degree you have to indicate your data now. 
 
Note: Candidates who obtained their degrees in the University of Milano-Bicocca find their achieved 
qualifications already indicated. 
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How to indicate your access degree (valid for everyone) 
Choose your access degree. As first, select the University of achievement (choose your University’s country 
and find it in the list). If your course is in the list, choose it, otherwise DON’T select anything. 

In both events, click on . Now you can indicate your Degree data. Note: Check the data, they must 
be correct before you go on! 
 
If you don’t have still obtained your degree select “not yet achieved” and indicate the requested data. 
 

 

If you awarded your degree select “achieved” and indicate the requested data. 
 

 

Uploaded your degrees, near your option, at “Block status” voice, you will find a green flag. 
Note: Only if you obtained a 3+2 studies, in the next screenshot you will be requested to confirm your 
option. Click on the option that include your First Level Degree + Second Level Degree. 
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Now you can upload your documentation. Read carefully the documents’ list written in the call and in 
courses’ description sheets. Some documents are mandatory. If you don’t upload them you can’t go on with 
the admission.  
 

 
 

Near mandatory documents’ denomination minimum is equal to 1,  near optional ones minimum is equal to 
0. Remember that there is also a maximum number of documents (column Max) for each type. 
 
To upload your documents click Yes, when you 
finish and everything is uploaded click No. 

If your course requires reference letters, you will find a reserved section called “Reference request list”. 
 
As first read carefully the call and check how many letters are requested and follow the instructions in the 
next box. 
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After filling in the reference request or if your competition doesn’t require reference letters, you will find a 
screenshot Elenco questionari. Here  you can ask to take the oral exam by remote interview 
 
Note: In any case, when the examination text is both written and oral, candidates will have to personally 
attend the written text.  
 

Click “Compila” and chose: 

You find a screenshot to send the request. Click on “Send 
reminder” and reminder’s status become “Reminder sent”. 
When the reference letter is uploaded, reference letter 
status change from “Not sent” to “Sent” 
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 If you want to take the oral exam by videoconference, click YES and on the next screenshot you will be 
asked to enter: 
- the reason for your request 
- the email address to which you would like to be contacted by the examination committee 

 

 If you are not interested in taking the oral exam by videoconference, click NO 
 
Take care to the buttons below 

 

Cancel is necessary to delete your answer, Exit to come out from the questionnaire, Back to come back to 
the previous screenshot, Forward to go on. 
 
Click on Forward and  you can see a summary’s screenshot of your videoconference request (both if you 
have chosen yes or if you have chosen no). 

You have to click on Confirm and you can see that the questionnaire has been confirmed. You will be able 
to print out any videoconference request and exit. 
 

 
 
You will be redirected to the screenshot “Elenco questionari” (the status 
will be green)  
 

and then to a summary’s screenshot. Click on  and go on. You will find the “Summary 
of the call to enrolment inscription” 
 
In the “Summary of the call to enrolment inscription”, you will find the summary of your registration to the 
admission test and the list of the documents you uploaded. Now you will receive on your personal e-mail a 
message for your registration. 
Take care to the buttons at the bottom of the page. 
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Homepage calls brings you back to Admission test homepage 
Change application data allows you to modify the choices you have done during the registration 
Change evaluation qualifications allows you to add, modify, delete the uploaded files. 

To pay € 10.00 as fee to cover expenses you have to click on . Next screenshot is List of fee. Click on 
the number below “Invoice” label and you will be redirected to the Invoice detail 

 
There are two ways to pay using PagoPA payment system: 

1. Click on Stampa Avviso per PagoPA  if you want to print the payment slip and pay it to any payment 
service provider of the PagoPA circuit (banks, tobacconists, etc. ... Note: it is not possible to pay at 
the post office); 

2. Click on Pago con PagoPA if you want to pay by debit/credit card, current account  
 
Note: Citizens from Non-EU countries, who are not resident in Italy, are exempt from the fee for 
participation in the competitive examination. 
 
The registration receipt, that must be signed and delivered to the Committee the first examination day, will 
be printable after any payment of the fee.  
 
To print the receipt, enter your personal page of SegreterieOnLine again, click on Admission test and on your 
test’s denomination.  
At the bottom of the screenshot you will find the button “Print admission request” 

 

 

Are you interested in project scholarships or in apprenticeship contract? 
 
In order to express their interest for project grants or for the positions with high level training apprenticeship, 
according to the deadlines set by art. 5 of the call, you have to login SegreterieOnLine again, click on 
Admission test and then select the name of the competitive examination for which you have previously 
registered.   
In the “Summary of the call to enrolment inscription” you will find (only for the competitions that have this 
kind of positions) “Questionnaires” entry.  Click on “Start”. 
 
Note: The questionnaire is referred only to project scholarships, but use it also for high level training 
apprenticeship contracts. 
 



 

UNIVERSITÀ 
DEGLI STUDI DI MILANO-BICOCCA 
 

   

 

 9 

 

Fill in the questionnaire. 
 

 

Take care to the buttons below 

 

Cancel is necessary to delete your answer, Exit to come out from the questionnaire, Back to come back to 
the previous screenshot, Forward to go on. 
 
Fill in the blanks, as suggested in the screenshot below. 

 

At the end of the questionnaire you will find a screenshot with the summary. If data are correct click on 
Confirm, otherwise you can modify them again. 
 
Warning: Once confirmed the questionnaire cannot be later modified. 
 
After the confirm you can also print the summary of your questionnaire. Click 

on Exit and you come back to the “Summary of the call to enrolment 

inscription”, the questionnaire status is green now. You can also see your 

answers clicking on - 

Have you forgotten to fill in the questionnaire by the deadline? Don’t worry, any expressions of interest 
may also be declared during the admission tests. 

To indicate the project scholarships and the high level 
training apprenticeship contracts, you are interested in 
click on Yes and then on Forward. When you have 
completed the questionnaire and indicated all the 
positions you’re interested in, click No. 
 


